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DECISION OF THE PLANNING ADMINISTRATOR 

 
CONDITIONAL USE / PARTITION TENTATIVE PLAN / CLASS 3 SITE PLAN 
REVIEW / CLASS 2 ADJUSTMENT CASE NO.: CU-PAR-SPR-ADJ25-03 
 
APPLICATION NO.: 24-124417-PLN 
 
NOTICE OF DECISION DATE: June 12, 2025 
 
SUMMARY: Development of a new drive-through oil change business.  
 
REQUEST: A consolidated application for a Tentative Partition Plan to divide a 
property into two lots 13,359 square feet and 14,331 square feet in size, with a 
Conditional Use Permit and Class 3 Site Plan Review for the development of a new 
drive-through oil change business on one of the lots. The consolidated application 
includes two Class 2 Adjustments to:  

1.) Increase the maximum allowed off-street parking from three to five spaces, per 
SRC 806.015; and  

2.) Reduce the minimum opening of the trash enclosure from twelve feet to nine 
feet, per SRC 800.055.  

 
The subject property is 0.64 acres in size, zoned CR (Retail Commercial) and located 
at 3271 Lancaster Drive NE (Marion County Assessors Map and Tax Lot Number 
072W18BB / 6000). 
 
APPLICANT: CVP – Lancaster T5 LLC (John Zachary Bonsall) 
 
LOCATION: 3271 Lancaster Dr NE, Salem OR 97305 
 
CRITERIA: Salem Revised Code (SRC) Chapters 240.005(d) – Conditional Use 
Permit; 205.005(d) – Partition Tentative Plan; 220.005(f)(3) – Class 3 Site Plan 
Review; 250.005(d)(2) – Class 2 Adjustment 
 
FINDINGS: The findings are in the attached Decision dated June 4, 2025. 
 
DECISION: The Hearings Officer APPROVED Conditional Use / Partition Tentative 
Plan / Class 3 Site Plan Review / Class 2 Adjustment Case No. CU-PAR-SPR-
ADJ25-03 subject to the following conditions of approval:  
 
Condition 1:  At time of building permit review, submit a revised landscaping plan 

with evergreen/conifer trees of 5 plant units, which will be six to 
eight feet tall at time of planting.  

 
Condition 2:  There shall be no outdoor storage of vehicles or vehicle parts on 

site. No parking spaces shall be used for the service of vehicles. 
Any outdoor storage shall require site plan review to obtain approval 
for a sight-obscuring enclosure to be screened from all adjacent 
properties.  
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Condition 3:  Normal hours of operation where the business is open to the public shall be 
limited to between the hours of 7 AM and 7 PM.  

 
Condition 4:  Prior to final plat approval, required right-of-way dedications and required 

easements shall be free and clear of encumbrances and liens unless an 
adjustment to SRC 200.050(d) is approved. 

 
Condition 5: At time of development on each lot, provide an engineered stormwater design 

pursuant to SRC 71 and the Public Works Design Standards to accommodate 
new impervious surfaces at time of development. 

 
Condition 6: On the final plat, convey land for dedication to equal a half-width right-of-way of 

48-feet on the development side of Lancaster Drive NE. 
 
Condition 7:  On the final plat, provide a 10-foot-wide public utility easement along the frontage 

of Lancaster Drive NE on the final plat. 
 
Condition 8:  On the final plat, provide a shared access easement between Parcels 1 and 2 for 

the driveway approach to Lancaster Drive NE. 
 
Condition 9:  At time of building permit submittal, revise plans to provide pedestrian 

connections meeting the materials standards of SRC 800.065(b)(1)(B).  
 
Condition 10:  Design and construct a storm drainage system at the time of development in 

compliance with Salem Revised Code (SRC) Chapter 71 and Public Works 
Design Standards (PWDS). 

 
Condition 11:  Prior to building permit issuance, the applicant shall obtain a private storm drain 

easement on abutting property to the west to connect the proposed Green 
Stormwater Infrastructure to a public stormwater main located on private property. 

 
The rights granted by the attached decision must be exercised, or an extension granted, by the 
dates listed below, or this approval shall be null and void. 
 
Conditional Use:    June 28, 2027 
Partition Tentative Plan:   June 28, 2027 
Class 3 Site Plan Review:   June 28, 2029 
Class 2 Adjustment:    June 28, 2029 

 
Application Deemed Complete:  May 1, 2025 
Public Hearing Date:   May 28, 2025  
Notice of Decision Mailing Date:  June 12, 2025 
Decision Effective Date:   June 28, 2025 
State Mandate Date:   August 29, 2025  

 
Case Manager: Peter Domine, pdomine@cityofsalem.net, (503) 540-2311 
 
This decision is final unless written appeal and associated fee (if applicable) from an aggrieved 
party is filed with the City of Salem Planning Division, in person at 440 Church St SE, Salem OR 

mailto:pdomine@cityofsalem.net


CU-PAR-SPR-ADJ25-03 Notice of Decision 
June 12, 2025 
Page 3 
 

97312, by mail P.O. Box 14300 Salem, OR  97309, or by email at planning@cityofsalem.net, no 
later than 5:00 p.m. Friday, June 27, 2025. Any person who presented evidence or testimony at 
the hearing may appeal the decision. The notice of appeal must contain the information required 
by SRC 300.1020 and must state where the decision failed to conform to the provisions of the 
applicable code section, SRC Chapter(s) 240, 205, 220, 250. The appeal fee must be paid at the 
time of filing. If the appeal is untimely and/or lacks the proper fee, the appeal will be rejected. The 
Planning Commission will review the appeal at a public hearing. After the hearing, the Planning 
Commission may amend, rescind, or affirm the action, or refer the matter to staff for additional 
information. 
 
The complete case file, including findings, conclusions and conditions of approval, if any, is 
available for review by contacting the case manager, or at the Planning Desk in the Permit 
Application Center, 440 Church St SE, Salem, during regular business hours. 
 
 
 

http://www.cityofsalem.net/planning 

 
 

mailto:planning@cityofsalem.net
http://www.cityofsalem.net/planning
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